InGenius™

A quick guide to using the SkillSoft inGenius functionality on Books24x7

inGenius is a set of social learning features on Books24x7 that enable you to find, share and create knowledge
and expertise with the colleagues within your organization. Each Books24x7 title you see provides a context for
you to create relevant Notes, as well as Comments on the Notes made by others, in order to create a discussion.

1) Joining the Community. Your profile is the key to participation. Until you join the community, you will be able
to see the contributions of others, but you will not be able to participate. On the My Home page, the inGenius
tab contains your starter profile. Click Add or Edit to view, enhance and approve your profile.

What's New

«" My Home Folder

Live Events Titles @ Books24x7 | inGenius

Welcome to inGenius

i he r‘] | Ll 5 Your organization has inGenius-enabled your Books24x7

subscription!

To get started, create or update your inGenius profile. Click on any of the Edit links in the basic
profile below. Want to learn more? View a virtual tour of the inGenius features.

Name : Amanda Peters Edit
Location ! Add

Email : none@books24x7.com Edit

and Privacy settings see My Profile

Your name and email address are required fields, but all other fields are optional. You can choose to upload
an image to your profile, but are not required to do so. You can edit your profile at any time, and review your
full profile and settings options via the My Profile tab on the Account Info page.

2) Interests and Expertise. Declare, self-rate and share your areas of interest within your profile. There are
three levels of expertise from which to choose: Learner, Experienced, or Expert. All declared interests are
displayed in your Profile. You can edit, add or delete interests at any time.

Interests And Expertise

Cone
# Learning # & Knowledgeable & & & Enpert

By declaring your business interests and areas of expertise, you make it easier for colleagues who
have similar interests to find you using the Books24x7 search capabilities. Add as many interests and
areas of expertise as you'd like, and rate yourself as "Learning”, "Knowledgeable" ar "Expert". Your
interests and expertise will also appear in your public profile.

Edit current fields of expertise:

Click an a fizld to edit the text

[ Ee) i Delete
Sarbanes Oxley

Compliance i Delete
W W W Delete

Add fields of expertise and rate them according to Learning,
Knowledgeable or Expert

ICoaching x Add

3) Recent Activity list. The Activity list is a view of the recent activities in your organization. You can click a
name or image to see a member’s profile, or click on the title or chapter to view the member’s
recommendations, Notes and Comments in context.
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Sanjay Jahani® recornmended fmolementing Emalt Security and Tokens: Current Standards, Tools, and Practices

Created 4 hours ago

Linda Flaherty @ is following Emily Miller

Created 5 hours ago

Linda Flaherty @ posted a note to Title: Mznaging Very Large IT Projects in Businesses and Organizations
"Completely on target for sore of our large rultinationals.

Created 5 hours ago

Linda Flaherty @ recornmended Managing lery Large [T Srajects in Businesses and Crganizations

Created 5 hours age

Franco Rodriguez-Ortiz@® is following Fred Harperi
Created & hours ago

Especially in the financial sector.”

When reviewing the full activity list (click on “More” at the bottom of the “Recent Activity” list), you can filter
your view by several criteria:

Show me

All Activities

Of Those I Follow

tigs

A quick account of the latest Recent Activity in your community is also provided by a small pod in the lower
right corner of your screen. The Recent Activity pod is available on all pages except the inGenius tab and the
content pages of a title. You can also follow the activity using RSS.

Search Results

1377 titles found for query:

leadership

Search Within

Titles: [1-10] 11-20 21-30 31-...

| in &ll Content

All Collections

All Content v

(of 1377)

Title

People

Passionate Leadership: The Future is Now!
Featuring Cherie Carter-Scott

TLC, 2 SkillSeft Compal
Length: 115 minutes Ci

Being = passionate leader means standing up for and speaking «
that they are moved to follow, and to make = difference through

Topics: Leading Others
=]

styles, =nd =nd)
Relevant Chapters

Leaders Teaching Leaders: Accelerating the Leadership
Featuring Andrea Zintz

TLC, = SkillSeft Company ® 2004

Length: 120 minutes O

pants define their teachable point of vie
through teaching.

Topics: Coaching & Mentoring

ch

Top Section Hits o+

m mentaring and)

Relevant Chapters

Search
—

) Filter Options

%2 Browse Topics

Wiew by:

[Esines: Topics v

> Business skills

|> Corporate Case Studies &
Interviews

[ Employee Training &
Development

™ r-ance & Accounting

Recent Activity

pitality & Tourism
n1an Resources
zrnational Business

Emily Miller posted a Comment to a

note by Fred Harperf® Title:
e g iPhone SDK
1 with Objective-C
"I agree with Fred. Very good
reference if vou are working on
iPhone apps"

Fred Harper® recommended
Large- :a..a e Distributed L_.n"pu.r
tions: Models and

o
Hro

More

jagement & Leadership
keting & Sales

ject Management

lity & Manufacturing
Jagement

tainability

m Skills.

hnology in Business

: Activity

iller posted a Comment to a
Fred Ha"par& Title:

e with Fred uer',f gﬂnd
ce if you are working on
apps”

rLErh rE:ummEndEd
omputing

Show Activity Only for:
W These I Follaw

[T Titlas Currently Dizplayed

and
rper® recommended iPad
hmiss

More

ictivity Only for:

pse I Follow

[T Titles Currently Displayed
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4) Recommendations. Recommending a title in inGenius shares the recommendation with your community.
You will be able to see who recommended a title, and how many of the recommendations for a title came
from people you are following. An optional Note may be added when you recommend a title to explain why

you are recommending it.

Open Leadership: How Social Technelogy Can Transform the Way You
Lead
by Charlene Li

Containing guidelines, policies, and procedures that successful companies have
manage openness, this izl media sites
{, communication or leaders and their

implementad

“Who recommended what titles” will appear in the inGenius Recent Activity list and your recommended titles
will appear in your Profile.

Recent Activity

Linda Flaherty is following Fred
Jones

inda Flaherty recommended @ &

the PMBOK® Guids, Fourth )

143 Tt = note
OSPF Command and
ticn Handbook helpful

More

Show Activity Only for;
[T This Title

For titles that have received recommendations, there will be a list of “Those who recommend this title also
recommend:” on the Table of Contents page:

Recommendations:

Those wha
recornmend this title
alzo recammend:

5) Creating Notes and Comments. You can add your own notes, or add comments to the public notes of other

community members.
books@
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Start adding notes by navigating to any viewer page or table of contents of a title. Click the Zawire= 100] on
the toolbar, choose a paragraph anchor £ to attach the note to, and select either the “Community” radio
button to make the note public within your organization or the “Private” radio button to keep the note

nonpublic.
< Previous - -
P _ Create Notel
- 8 Lg
P e ———— Title: PDF Forms Using Acrobat and LiveCycle Designer Bible
5| Creste s Note =
= Ina Use a Z| to select specific content to annotate My
law, ba Ad
busine * Community ¢ Brivate arg
= Ano Label |Chapter 3 - Knowing Form Design Standards (Looking at Some Forms Standard: ad
proces Note r
of page r
visually| mi
4 As g g
# C3Add Title to folders
Global gl
just wo| (Create Ve
someth Cancal

e You may add the title to a named personal folder, or it will automatically be placed in the “Default”
folder.
e Arecord of your note will appear in the left column under “Notes and Bookmarks”.

To comment on the public note of a community member in your organization, click on “Comment” and type
your comment into the Comments block that appears. Click “Create” to finish the comment or “Cancel” to
cancel out of your comment at any time. Click on “Edit” to modify any note, or “Delete” to remove the note
from the title.

=) Notes =|
ﬂ Implementing Email Security and Tokens: Current Standards, Tecls, and Practices
This is a very good in-depth look at email security. 1 use it all the time in my work on securing Aptara's email
systems.
Sanjay Jzhan Comment
Yes no
= Comments :
ﬁ I agree. One of the best reference works on the topic of email securty.
'B-' Mike Jones Comment
‘m Yes5| o
S
Cancal = | Create

e You can flag a note as inappropriate and have it removed from the site by clicking on the Abuse tool
. A popup window will appear asking you to confirm by selecting “Yes” or “No”.

books@
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e You can “rate” Notes and Comments by indicating if you found a Note or Comment “Helpful”. Ratings
also appear in the Recent Activity list. A ratings summary displays below each Note or Comment that

-

has been rated.

6) Finding People. You can search for people of interest in your organization by name or keyword. People

searches appear in a new results tab next to title results:

Search [
Within
Titles: [1-10] 11-20 21-30 31- (of 1827)

| Title | People -

All Content

hl Search |

# Filter Options

HR Stralegy

-

sed, Individuslly C

@ add to
folders

It's also possible to use “Browse Community” feature that is displayed on your Profile page. This feature
allows you to scan through the inGenius users in your community and select which ones you want to view or

follow.
Browse People By Last Name:
- g i
: | a
ga. . x ‘?‘ o

Linda Fred Sanjay Fred Mikce Clayton El_ﬂlh' Franco

Flaherty  Harper Jahan Jones Jones Matthew: Miller Rodrigue

Follow Follow Follow Follow Follow Follow Foliow -Ortiz

Follow
7) Following. You can choose to follow any community members.
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Y/ Fred Harper

Bk My Home  Account Info Help W Mobile Users
PLoaour @ supPoRT Search: [jonas erofile v | [#1l Collections v| @ Advancad saarch
Account Info Toals:  [E] @ Plus Tt 2Ties

Emily Miller Follow

®

Location : Chicago, Illinois, USA

Email 1 none@booksz4x7.com

Education and . -
ifi MEA, Finan nd Accounting, Wh. n School of n
Certifications : — ezl s T ool of Business

About Me |

Interests And Expertise

g Learning iy i Knowledgesble oy oy i Expart

MBA e Compliance W i
Sarbanes Oxley e e

Following/Followers:
I'm following: 7 people

a8 4 & A g

Linda Franco Sanjay

Flaherty Rodriguez-  Clavton Mike Fred Jahan Fred
Ortiz Matthews Jones Jones Harper

My Followers: 1 person

Linda

Flaherty

Titles That I Recommend:

When viewing a user’s profile, simply click the Follow ' phutton. An icon i will appear beside the name of

every member you are following in the activity list. You can elect to Unfollow | 5 any time. You can also
follow people from the Browse People tool. You can then filter the Recent Activity by those you are following.

Notifications Page. You can view notifications of inGenius activities that directly affect you. There is a new
[ ™

icon, == | that appears in the upper right of the Books24x7 screen whenever there are new natifications.

Clicking on the “notification bell” icon will display a list of your relevant notifications. Changes to your

notification page can also be tracked using RSS. In addition, you can decide which activities will generate

notifications through the Notifications Options tab on the Account Info page.

Notifications

% Linda Flaherty is following Emily Miller
% Franco Rodriguez-Crtiz is following Fred Harper
% Franco Rodriguez-Crtiz is following Linda Flaherty
Franco Rodriguez-Crtiz joined
Fred Harper joined

Sanjay Jahan joined

books@
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