Share a Link

A quick guide to using the Share collaboration feature

Books24x7 promotes collaboration among users by providing a share feature that enables them to share the URL
of a content page with a colleague. Note: A valid username and password is required to open the link and view

the content.
How to share with colleagues

1. Every viewer page of atitle carries a

Share Sha"? Tool located on the
toolbar.
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Clicking on the share tool for the first
time will open a Share a Link page
containing a reference to the title and a
page link corresponding to the page on
which the share tool was clicked.

You can copy and paste the
information within the box to any
document or email message for easy
and convenient distribution and
collaboration.
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Share a Link

To send a link to this title using your email pregram, copy the text frem the box below and
paste it inte an email message.

Click on the back button when you are done, | Back

--- Link to content in Books24uT7(R) ---

Please note - Depending on your implementation, you may need to log ints
corporate portal before you are able to follow the link in this message.
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Chapter L - Review of Feedback Systems
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¥our email program may be able to prepopulate a new message with the text from above.
To see if your email program offers this capability, dick the "Launch" butten. If the correct
email program opens and is prepopulated with the share message, you can check the box

- Link te content in Books24x7(R) -

able to follow the link in this message.
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Chapter 1 - The Mohile and Device Landscape

Please note - Depending on your implementation, you may need to log into your corporate portal before you are
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below to bypass this page and automatically launch your email in the future, | Launch
[~ Inthe future, bypass this page and just launch my email client. Updats
3. Books24x7 also makes it possible to
configure your settings so that a message
| in your native email client will automatically
launch when the share tool is clicked. The
email message will have the reference and
referring information for the title embedded
= in the body of the message.
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Share a Link

A quick guide to using the Share collaboration feature

Configuring your accout is accomplished in two ways:

1. By checking the box at the bottom of the Share a Link page and clicking Update
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2. By checking the box under Share Link: in the Email Options tab under Settings on your Account Info page

and clicking Update
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Email Options

Mew Title Notice:

¥ou will receive periodic New Title Notification emails from us containing information about the new
titles that have been added to your subscription. You may customize these emails as follows:
Options v

LAl

itles

Format HTML with links and graphics ¥

Cheoose collections to be included in the New Title Notice:

M &l Collections

I BusinessPro ™ 17Pro ™ OfficeEssentials
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v System Anncuncements
W Newsletter

™ send me no emails

Share Link:
¥ zutomatically launch my email client when sharing a link e

Update

Configuring your account to bypass the Share a Link page and automatically launch your email client
streamlines collaboration activities and makes use of the unique features provided by your email system.

Note that the automatic launch option is nhot compatible with Lotus systems.
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